PTT VO | u n teer C/erbal application to be a VqunteeD‘i
. . (Week 9 of the previous programme)
Application

Process Chart

Revision: 07-10 Does the Team Leader

require assistance?

Postpone application
for another team

Is the applicant over No

18 years old?

/ TL’s please note: \
Only two volunteers per
\ programme are permitted /

Volunteer to fully complete a
Tresham application form
AND Volunteering form

v

Complete a Tresham CRB
application form in full, following

Is the applicant
skilled and motivated enough
for the position?

Yes Signpost applicant to
appropriate training

and development courses

current guidance All reference requests for current and
previous volunteers must be
¢ forwarded to the Head of School via

- - the Teams Manager for completion
Complete a Tresham confidential

medical form in full, place in supplied ?
envelope, seal and return to Team’s
Manager on interview ( When the volunteer completes
# Upon review of application their time with the Prince’s Trust,
Arrange for Teams Manager Declined and/or interview, the.PT [a two Team policy is now in force]
To interview apolicant » Teams 'Ma'nager declines complete a Volunteer Exit Form
pp application by letter \ )
$ (and saves a copy to file). ?

Teams Manager to counter-sign
the application form
and approve volunteer before
approaching the HR department

Continue to volunteer on
the Team programme

Review process and make
¢ changes if neccessary

Contact HR to arrange a mutually
convenient time to take the fully

completed application forms, CRB
and original proofs of ID to HR Immediately remove volunteer
at Kettering Campus from programme and exit the Is CRB satisfactory
volunteer using a upon its return?
¢ “Volunteer Exit Form”
Candidate must now await acceptance

of references from HR prior to
volunteering with Tresham

Volunteer to complete Child Protection
and induction training with Tresham

Is applicant accepted No before contact with young people
by HR on information provided
and receipt of 4
references?
Teams Manager formally Fully supervise volunteer until
accepts volunteer by letter CRB disclosure returns

giving date of mandatory (6-8 weeks) following current
Induction / training day ‘Volunteer Guidance’
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